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Policy #1:  All students with disabilities, who are in need of special education and related services, including students with disabilities attending nonpublic school, regardless of the severity of their disabilities, are located, identified and evaluated according the N.J.A.C. 6A: 14-3.3.

PROCEDURES FOR LOCATING STUDENTS WITH DISABILITES

1. The school social worker will coordinate the child find activities to locate, identify and evaluate all children, ages three through 14, who reside within the Califon Borough School District and who may be disabled.

2. By March 1 of each school year, the school social worker will conduct child find activities including but not limited to: 

· Development of child find materials for distribution;

· Distribution of flyers to the parents of all elementary students enrolled in the school district;

· Mailing of brochures to nonpublic schools in the area;

· Ongoing dialogue with social service agencies such as the Women’s Crisis Center and the Juvenile Facility to ensure highly mobile students such as migrant and homeless students are apprised of the district’s referral process

The superintendent will ensure that child find materials are provided in the native language of the population as appropriate.

3. No later than April 30 of each school year, the school social worker will contact by mail the representatives of the nonpublic school children for suggestions on ways to conduct child find activities for students attending nonpublic schools.

a.  Based on the suggestions from the representatives of the nonpublic schools, the school social worker will modify the child find activities for the next school year, as appropriate.

PROCEDURES FOR IDENTIFYING STUDENTS WITH DISABILITES
The Califon Borough School District identifies all students age three through 14 who have or are suspected of having disabilities and need special education and related services as a result.

1. When classroom and school-wide programs are not successful for individual students, teachers access the pupil assistance committee (PAC).  The superintendent or their designee shall inform parents, teachers and other school professionals of procedures to initiate interventions in the PAC.  The building superintendent or their designee shall ensure that interventions in the general education program are provided to pupils unless the pupil’s educational problems are such that direct referral to the child study team is required.  The superintendent or designee shall provide documentation to the child study team of the need for direct referral.  The superintendent shall maintain documentation of interventions implemented and their effects.

2. The superintendent or designee, in consultation with the pupil assistance committee, shall determine if the interventions have not adequately addressed the pupil’s educational difficulties and if the pupil is believed to have a disability.  After making the determination the superintendent or designee shall notify the parents(s) of this decision with a copy to the child study team.  This notification will include documentation of the effectiveness of the interventions attempted, all school personnel who are responsible for the implementation/evaluation of the interventions and their efforts.

3. If the parent or adult student makes a written request for an evaluation, the superintendent or designee shall ensure that the written request is forwarded to the child study team immediately.

PROCEDURES FOR EVALUATING STUDENTS WITH DISABILITIES

After it has been determined that interventions in the general education program were not effective in alleviating educational difficulties, procedures are in place to provide for referral by instructional, administrative and other professional staff of the Califon Borough School District and parents.  However, interventions in the general education program are not a prerequisite to an evaluation for services.  Direct referral to the child study team is accepted when it can be documented that the nature of the student’s educational problem(s) is such that evaluation to determine eligibility for services under N.J.A.C. 6A:14 is warranted without undo delay; or the parent or adult student makes a written request for an evaluation to determine eligibility for services under N.J.A.C. 6A:14.  Such a request shall be considered a referral and shall be forwarded without delay to the child study team for consideration.

Procedures for evaluating students with disabilities apply to highly mobile students with disabilities, such as migrant and homeless students, and to students who may be disabled even though they are advancing from grade to grade.

Steps for initiating a referral to the child study team by school personnel are as follows:

1.  Referrals by instruction, administrative and other professional staff of the Califon Borough School District shall be clearly noted in writing and shall include documentation of student performance.

2. The date of receipt of the referral shall be clearly documented and stamped by the child study team.

3. A meeting shall be held within 20 days of receipt of request.

4. Sufficient data shall be gathered, including written documentation maintained by the staff of the general education program regarding the implementation and effectiveness of any interventions, when considering any referral.

PROCEDURES FOR PROCESSING WRITTEN REFERRALS RECEIVED FROM PARENTS
1. Within 20 calendar days (excluding school holidays but not summer vacation) of receiving any written request for an evaluation from parents, the director or designee will ensure that the child study team conducts a meeting.  Participants shall be the child study team, the parent and a regular education teacher who is knowledgeable about the pupil’s educational performance or the district’s programs.  For pupils with a suspected language disorder or a preschooler, the speech language specialist shall be a member of the child study team.

2. A case manager from the child study team shall be identified for each pupil referred for evaluation and the case manager will ensure that all evaluations, if warranted are conducted in a manner consistent with N.J.A.C. 6A:14-3.4.

The Califon Borough School District provides information and workshops to school personnel, parents and agencies to familiarize them with the local educational agency’s referral procedures.

Policy #5:  Students with disabilities are included in Statewide and district wide assessment programs, with appropriate accommodations where necessary according to N.J.A.C. 6A: 14-4.11.
PROCEDURES FOR EXEMPTION FROM STATEWIDE AND DISTRICT WIDE TESTING

Students with disabilities are included in statewide and district wide assessments with appropriate accommodations/modifications if necessary.  Accommodations/modifications selected by the Individualized Education Program (IEP) team to be used during statewide assessment must be related to those used during instruction of the student and must be approved by the New Jersey Department of Education (NJDOE) Office of Assessment.  All child study team members have access to the approved list of allowable accommodations/modifications distributed by the NJDOE.  Needed accommodations /modifications or alternate assessments are identified by the IEP team and are specified in the student’s IEP.  Those students who cannot participate in statewide or district wide assessments participate in alternate assessments.

A student may be exempt from participating in any content area only when the IEP team has determined that the student has not been instructed in the knowledge and skills tested and, even with accommodations/modifications, the student could not complete any of the types of test items in the given content area.  The IEP team must decide how a student will be assessed in any content area in which he or she will not participate.  The IEP team may decide to assess a student with severe disabilities through various forms, including but not limited to:  statewide alternate assessment, portfolio assessment, commercial assessment, teacher-made tests or school district developed assessments.  The type of assessment is the decision of the IEP team, but it should measure the student’s progress in the core curriculum content standards and be written into the student’s IEP.

The director of special education or designee will train child study team members in the requirements and monitor IEPs through random checks.  Case managers will ensure that their pupils receive the accommodations/modifications specified within the IEPs with regard to statewide and district wide testing.

Policy #7:  A free, appropriate public education is available to all students with disabilities between the ages of three and 21, including students with disabilities who have been suspended or expelled from school.
PROCEDURES REGARDING THE PROVISION OF A FREE, APPROPRIATE PUBLIC EDUCATION TO STUDENTS WITH DISABILITIES WHO ARE SUSPENDED OR EXPELLED

All children with disabilities for whom the local education agency is responsible are provided a free, appropriate public education.  Special education and related services are provided to all children between the ages of three and 21, who are residents of the Califon Borough School District and have not graduated from high school with a regular high school diploma, including children who have been suspended or expelled from school.  The special education and related services provided to children address all of their special education and related service needs.

Consistent with Board policy, school officials responsible for implementing suspensions/ expulsions in the district are the building principal and the superintendent.  In accordance with N.J.A.C. 6A:14-2.8(a), each time a student with a disability is removed from his/her current placement for disciplinary reasons the principal shall forward written notification and a description of the reason(s) for such action to the case manager.  The case manager is responsible for tracking the number of days a student with a disability has been removed for disciplinary reasons.  Suspension from transportation is counted as a day of removal if the student does not attend school.  Removal for the portion of the school day is counted proportionately with proper notice from the principal and tracked by the case manager.

If the student is placed on in-school, suspension participation in the program is not counted as a day of removal if the program provides the following:

· Opportunity for the student to progress in the general curriculum;

· Services and modifications are provided in accordance with the student’s IEP;

· Opportunity for interaction with peers who are not disabled to the extent they would have in the current placement; and

· The student is counted as present for the time spent in the in-school suspension program.

In some instances cumulative short-term suspensions totaling more that 10 school days in a school year may constitute a change in placement.  However, a change in placement is not simply the imposition of a cumulative total of 10 school days of suspension, or removal during the school year.  The Califon Borough School District will review each case on an individual basis and identify factors such as:  length of each removal, the total amount of time the child is removed, and the proximity of the removals from one another as determinative of whether the series of suspensions is a change of placement.

Therefore, when a series of short-term removals will accumulate to more than 10 school days in the year the following procedures shall be followed:

· School officials and the case manager shall consult to determine whether the removals create a change of placement according the N.J.A.C. 6A:14-2.8(b)2;

· Written documentation of the consultation involving school officials and the student’s case manager will be maintained by the case manager;

· If it is determined that there is no change in placement, school officials, case manager, and special education teacher will consult to determine the extent to which services are necessary in order to:

· Enable the student to progress appropriately in the general education curriculum; and

· Advance appropriately toward achieving the goals set out in the student’s IEP, and

· The case manager will maintain written documentation of the consultation and services provided

The student’s behavior intervention plan will be reviewed and if necessary the IEP team will convene a meeting in accordance with N.J.A.C. 6A:14 Appendix D, 34 C.F.R. Section 300: 520(c) (1) and (2).  If a child with a disability has a behavioral intervention plan and has been removed from the current educational placement for more than ten school days in a school year but the removal does not constitute a change in placement, the IEP team members will review the behavioral intervention plan and its implementation to determine if modifications are necessary.  If one or more of the team members believe that modifications are needed, the team meets to modify the plan and its implementation, to the extent the team determines necessary.

PROCEDURES REGARDING THE PROVISION OF A FREE, APPROPRIATE PUBLIC EDUCATION TO PRESCHOOL AGE STUDENT WITH DISABILITIES

Preschool age children found identified to the district at least 120 days prior to turning age three and found eligible for special education shall have an IEP in effect by their third birthday.  To assure that preschoolers with disabilities have their initial IEPs implemented no later than age three, a written request for initial evaluation shall be forwarded to the school district at least 120 days prior to the preschooler attaining age three.

When a preschool age student is referred for an initial evaluation to determine eligibility for special education programs and services under N.J.A.C. 6A:14, a meeting of the child study team, the parent and the regular education teacher of the student who is knowledgeable about the student’s education performance or if there is no teacher of the  student, a teacher who is knowledgeable about the district’s programs shall be convened within 20 calendar days (excluding school holidays but not summer vacation) of receipt of the written request.  This group shall determine whether an evaluation is warranted and, if warranted, shall determine the nature and scope of the evaluation according to N.J.A.C. 6A:14-3.4(a).  When a preschool age child is referred for an initial evaluation, a speech/language specialist shall participate as a member of the child study team and will assist in determining whether to evaluate and the nature and scope of the evaluation.

To facilitate the transition from early intervention to preschool, a child study team member of the district Board of education shall participate in the preschool transition planning conference arranged by the Department of Health and Senior Services.

PROCEDURES REGARDING THE PROVISION OF A FREE, APPROPRIATE PUBLIC EDUCATION TO STUDENTS WITH DISABILITIES WHO ARE ADVANCING FROM GRADE TO GRADE

A student with a disability, who is advancing from grade to grade with the support of specially designed services, may continue to be eligible when:

· As part of a reevaluation, the IEP team determines that the student continues to require specially designed services to progress in the general education curriculum; and

· The use of functional assessment information supports the IEP team’s determination.

Regarding the functional assessment, the Califon Borough School District will gather relevant functional and developmental information about the student using a variety of assessment tools and strategies, including information provided by the parent and information related to enabling the child to be involved in and progress in the general curriculum (or for a preschool child, to participate in appropriate activities) when making decisions regarding the student’s continued eligibility potential.

Policy #8:  Children with disabilities participating in early intervention programs assisted under IDEA Part C who will participate in pre-school programs under this chapter experience a smooth transition, and that an individualized education program has been developed and is being implemented according to N.J.A.C. 6A: 14-3.3(e).

PROCEDURES TO ENSURE A SMOOTH TRANSITION, AND DEVELOPMENT AND IMPLEMENTATION OF AN IEP FOR CHILDREN WITH DISABILITIES PARTICIPATING IN EARLY INTERVENTION PROGRAMS

To ensure that children with disabilities participating in early intervention programs assisted under IDEA Part C who are participating in pre-school programs under this chapter experience a smooth transition and that an IEP is developed and implemented according to N.J.A.C. 6A: 3.3(e), the district will assign a member (s) of the Child Study Team to attend a transitional conference upon written notification of said conference.  When appropriate, the district will also appoint additional staff to attend the transitional conference if warranted.  The staff so appointed will be in conformance with the regulations set forth in N.J.A.C. 6A: 14-2.3.

Policy #10:  The compilation, maintenance, access to and confidentiality of student records are in accordance with N.J.A.C. 6: 3-6.

PROCEDURES TO COMPILE, MAINTAIN, ACCESS, AND MAINTAIN CONFIDENTIALITY OF STUDENT RECORDS

At the start of each school year, the district shall provide all teachers and service providers with a confidential copy of an IEP for each classified student for which they are responsible.  Each teacher and/or service provider shall sign that he/she has received the individualized education program.  Additionally, each student IEPs shall be centrally located and readily accessible in the student’s Child Study Team file, located in the special services office.  A notation in the student’s central “cum” file will indicate that other records are maintained on the student in the Child Study Team Office, in the Health Office, and with each of the student’s teachers.  When a new IEP is generated, the old plan shall be returned to the Child Study Team office and a new IEP shall be provided to the teacher and/or service provider.

Policy #14: The in-service training needs for professional and paraprofessional staff who provides the special education, general education and related services are identified, and that appropriate in-service training is provided.  The district Board of Education shall maintain information in its efforts to:

1. Prepare general and special education personnel with the content knowledge and collaborative skills needed to meet the needs of children with disabilities;

2. Enhance the ability of teachers and others to use strategies, such as behavioral interventions, to address the conduct of students with disabilities that impedes the learning of students with disabilities and others;

3. Acquire and disseminate to teachers, administrators, school Board members, and related services personnel, significant knowledge from educational research and other sources and how the district will, if appropriate, adopt promising practices, materials and technology;

4. Insure that the in-service training is integrated to the maximum extent possible with other professional development activities; and,

5. Provide for joint training activities of parents and special education, related services and general education personnel.
PROCEDURES FOR PROVIDING TRAINING NEEDS OF PROFESSIONAL AND PARA-PROFESSIONAL STAFF

1. The Califon Borough Chief School Administrator will, in conjunction with the district professional development committee, perform an annual assessment to identify the in-service training needs as part of district-wide development activities.

2. Target populations and content areas will be identified by the district’s needs assessment and will include, at a minimum, special education and regular education professionals, related services personnel, paraprofessionals, and parents.  Training and support will also be provided as needed in behavioral interventions.

3. Staff and parent education, along with joint training, will take place each school year.

4. The district will communicate to staff and parents educational/training opportunities both in and outside of the district.

5. When appropriate, the district will identify, adopt and disseminate promising practices, materials and technology based upon:

a. The individual needs of special education students in accordance with their respective IEPs.

b. Significant knowledge derived from educational research and other reliable sources.

c. Collaborative work with institutions of higher learning or other entities that (on a per-service and an in-service basis) prepare personnel who work with children with disabilities to support quality professional development programs that meet identified state and local needs.

d. Technical assistance and professional development programs offered through New Jersey Department of Education sources.

6. The effectiveness of the training will be evaluated/assessed through district and/or commercially developed surveys/forms.

7. Documentation of the needs assessment, all training activities and evaluative procedures will be maintained by the district for three years after the activities have been performed.
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